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Credentialed ministers in the district of The Pentecostal Assemblies of Canada (“PAOC”), will at some point 

exit from their ministry context.  The reason for the exit could be retirement or for personal reasons.  
Whatever the initiative for the departure from a ministry position, preparation should be made for this 

transitional experience. 
 
In this paper there are two tracks for exiting: Reasons other than Retirement and Retirement.  

Strategic steps are recommended for each of the following three parties: the credentialed minister, the local 
church or ministry where the credentialed minister served, and the PAOC District Office. 

 

 

 
 

Regardless why a credentialed minister leaves the pursuit of his or her calling to professional ministry 
his or her personal, spiritual, and relational health should be ensured.  Therefore, personal best 

practices should include: 
 

1. Notify the District Office or Section Pastor. 
a. A change of address/phone/email etc. should be given. At least 30 days notice must be 

given to the District Superintendent and to the Secretary of the church Board when 

resigning from a pastorate. 

b. Notify the District Superintendent of your intentions. Are you seeking ministry? Are 

you planning to leave the PAOC?  

c. Ensure that the following administrative guidelines are cared for: 

 If you are seeking ministry, provide the District Superintendent with a current 
resume. 

 NOTE: If the next place of ministry is out of the province with another PAOC or AOG 
church, a Certificate of Transfer will automatically be completed by the District office 

and sent along with your credential file to the District/State you will be moving to. 
 NOTE: Within Canada, Group insurance information (if applicable) is included on the 

Transfer Form, however this does not apply to transfers to the USA. 

 If you are currently registered with Vital Stats to perform marriages the following 

will apply: 
 Seeking ministry:  registration is held pending ministry placement  

 Leaving the PAOC:  registration is cancelled 
 Transferring out of BC:  registration is cancelled. 

 Current credentials are maintained until renewal time. Then depending on status, 

the credential can be: 
 renewed (in transition) with approval of District 

 inactivated in good standing (two year maximum or indefinitely if in ministry 
over 15 years total) 

 resigned 
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2. Make every effort to resolve issues that may have lead to the exit. 
 

3. Arrange for counseling through the District Approved Counseling guidelines to deal with 
this transition.  Contact our District Clergy Care Coach for further information 1-866-952-

2608. 
 

4. Develop a plan to keep connected in a local church. Connect with a Spiritual Learning 
Community. 

 

5. Follow ethical policies about contacting the church or ministry one has left and contacting 

succeeding pastors, etc. (See District policy) 
 

 
 

1. Contact the District Office to inform the District Superintendent of the exit. 

 What impact has this credentialed minister made in your context? How will his or her 
future be affected by the ministry experience with you? 

 What provisions have been made by the church to assist the credentialed minister to 
deal with this transition? 

 Access resources such as a Pastoral Transition Manual, Search process, Guideline for 
Interim Pastors, and resumes. 

 Note to Church Treasurer re Resigning Pastor: Make sure the Record of Employment 
Form is completed.  NOTE: Check off Box “K” – “Work Completed”. 

 
2. Make every effort to resolve issues that may have lead to the exit.  Consideration should be 

given for the credentialed minister's personal, emotional, spiritual, and financial well-being, as 
well as the well-being of his/her family. 

 
3. Arrange an appropriate celebration of the exiting credentialed minister's ministry, if 

applicable. 
 

 
 
A lot of investment is made in the life and ministry of credentialed ministers by the District Office 
through conferences, seminars, and spiritual learning communities.  Therefore support for the 

credentialed minister who leaves active ministry could include: 
 

1. An exit interview with the District Superintendent or his designate. 

A best practice recommendation would be that denominational leadership appoint a non-
partisan/objective person to conduct an exit interview with pastors who leave in order to 

better understand the reasons for leaving.  They would then be able to identify areas for 
service improvement and recommend servant-leader best practices for pastors who 

transition from churches.1  
 

                                                
1 Muth, Darryl. Leaving Well: Understanding Church Conflict During Pastoral Change. Trinity Western University, September, 

2006, © Darrell Muth 2006. 
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2. Investigate if the credentialed minister has accessed professional counseling according to the 
District Approved Counseling guidelines. 

 
3. Ensure that the exiting credentialed minister is contacted from the District Office or by a 

Section Pastor. Investigate the credentialed minister's support base.  Valuable care can be 
offered by another credentialed minister who has an ongoing relationship with the exiting 
individual. Follow up contact could be made with the one exiting at one month, three 

months, and then every six months until two years following the credential minister's exit 
date. 

 
4. Investigate that the credentialed minister has adequate housing and financial means during 

the transitional period. 
 

5. Inform Section Pastors of exiting credentialed ministers in their section, as outlined in the 
District Policy. 

 
6. Determine what support for this transition is available for remaining staff at this church or 

ministry. 

 

 
 

 
 

The personal, spiritual, and relational health of a credentialed minister who arrives at the point of 
completing his/her calling to professional ministry is crucial.  Therefore: 

 
1. Notify the District Superintendent of intention to retire. Set up an exit interview with the 

District Superintendent or his designate. 

 If you are currently registered with Vital Stats to perform marriages, upon retirement 

from active ministry the registration status is maintained. 
 

2. Consider seeking counseling for a good transition into retirement.  Contact our District 
Clergy Care Coach for further information 1-866-952-2608. 

 
3. Develop a plan to keep connected in a local church. 

 

4. Follow ethical policies about contacting church or ministry one has left and contacting 

succeeding pastors, etc. (See District policy) 
 

 
 
The tenure of the retiring credentialed minister's experience with the church or ministry should be 

reviewed while considering the impact of that experience on the credential holder's future. 
Therefore, best practices could include: 

 
1. Contact the District Office to coordinate official procedures for the retiring credentialed 

minister. 

 Note to Church Treasurer re Retiring Pastor: Make sure the Record of Employment 

Form is completed. NOTE: Box “K” checked off: “Work Completed”. 
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2. Arrange an appropriate celebration of the retiring credentialed minister's ministry.  Special 
consideration should be given to those who are retiring after 40-50 years of credentialed 

ministry.  The District Office should be notified of such events and the District 
Superintendent or his designate be invited to attend. 

 

 
 
Honor and recognition should be maintained for the credentialed minister who leaves active ministry 

due to retirement. The District Office should offer support to such individuals who have given 
faithful years of service. 

 
1. Set up an exit interview with the District Superintendent or his designate. 

 
2. Encourage the credentialed minister to access counseling for a good transition into 

retirement according to the District Approved Counseling guidelines. 
 

3. Inform Section Pastors of retiring credentialed ministers in their section, as outlined in the 
District Policy. 

 

4. Maintain contact through the Section Pastor with the retiring credentialed minister. Initial 
contact could be made at one month, three months, and then every six months up to the 
second anniversary following the retirement date. 

 

5. Include retired credentialed ministers in District events especially notifying them of activities 
relevant to retired pastors or retired missionaries. 

 

 
 
As credentialed ministers, churches or ministries, and the District Office follow these recommendations 
valuable care of the credential holder and of the places in which they ministered is ensured.  The potential for 

the future can thus be greatly enhanced. 


